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LEADING IN LEARNING /‘




A learning community where every learner succeeds, is valued, and makes a positive contribution

SUMMARY OF MAIN DUTIES

Pay Scale:
A1/A3
£12,489 – £15,444 pro rata (actual £9,197 – £11,370)

Job title:
Teaching Assistant
Hours:
32 per week term time plus 5 additional days
Responsible to:   
LDD Coordinator
Job purpose:
To: contribute to key objective of the Academy Development Plan, ‘Raising standards of achievement’, by: working under the direct instruction of teaching/senior staff, usually in the classroom with the teacher, to support access to learning for students and provide general support to the teacher in the management of students and the classroom.

	NB:  All post-holders at LWA are responsible for improving the outcomes for learners and upholding the ethos of the Academy.  The five principles of the Children’s Act: Every Child Matters guide the work of every adult working at or associated with LWA.  


General Requirements of Post

· To attend to the students’ personal needs, and implement related personal programmes, including social, health, physical, hygiene, first aid and welfare matters

· To supervise and support students ensuring their safety and access to learning

· To establish good relationships with students, acting as a role model and being aware of and responding appropriately to individual needs.

· To promote the inclusion and acceptance of all students

· To encourage students to interact with others and engage in activities led by the teacher

· To encourage students to act independently as appropriate

· To prepare the classroom as directed for lessons and clear afterwards and assist with the display of student’s work.

· To be aware of student problems/progress/achievements and report to the teacher as agreed.

· To undertake student record keeping as requested

· To support the teacher in managing student behaviour, reporting difficulties as appropriate

· To gather/report information from/to parents/carers as directed

· To provide clerical/administrative support - photocopying, typing, filing, collecting money etc.

· To support students to understand instructions

· To support students in respect of local and national learning strategies - literacy, numeracy, KS3, early years, as directed by the teacher

· To support students in using basic ICT as directed

· To prepare and maintain equipment/resources as directed by the teacher and assist students in their use.

· To be aware of and comply with policies and procedures relating to child protection, health, safety and security, confidentiality and data protection, reporting all concerns to an appropriate person.

· To be aware of and support difference and ensure all students have equal access to opportunities to learn and develop.

· To appreciate and support the role of other professionals

· To attend relevant meetings as required

· To participate in training and other learning activities and performance development as required.

· To assist with the supervision of students out of lesson times, including before and after school and at lunchtimes.

· To accompany teaching staff and students on visits, trips and out of the academy activities as required.
Other duties

· Every adult within the academy is expected to work with a small group of students as a home team coach

· Any other duties commensurate with the post

Generic Support Staff Requirements

· Uphold the professional standards expected of every member of Academy staff in all dealings with colleagues, students, parents / carers and the wider community

· Adhere to the principles expressed in the aims of the academy and its mission statement

· Actively contribute to the continued development of the Academy by attending training, participating in relevant meetings, and putting forward ideas for improvement

· Be a positive, collaborative team member

· Apply Academy policies in all aspects of the role

· Keep up to date with all aspects of the safeguarding children policy as it applies to the post
All postholders are accountable through the LWA Performance Management Policy.  The Governors and Principal of LWA are committed to safeguarding and promoting the welfare of children and young people and ensuring that safer recruiting procedures are in place.

This job description will be reviewed annually. The post-holder may be required to take on additional responsibilities when necessary to ensure the effective running of the Academy.
