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Accompanying this letter is a ‘Statement of Entry’ which lists the proposed examination entries for your son/daughter that they will take in May and June this year, and also an information booklet about the summer examinations.
Students should read through the document carefully. In particular they should check that 
· their name is spelt correctly (this will be how it appears on the final certificate)

· that their date of birth is correct 
· that they are entered for all their subjects 

· that they are entered at the correct tier

If there are any changes needed to spelling or date of birth write them down and send them to the Examinations Manager as soon as possible.  If there is a query about the entries please contact the relevant subject teacher.
Examination entries are part of the school’s service to you. These are very costly and we expect every pupil who is entered for an examination to attend for all of the examinations and complete the necessary coursework. If they fail to do so without good reason, such as illness supported by a medical note, we are permitted by law to ask you to re-pay the cost of entry. This is at least £26 per subject, rising to around £50 for double awards. 

We assume that you are happy for your son/daughter to be entered for the listed examinations unless you contact us to tell us otherwise. We reserve the right to withdraw from examinations any pupil who does not attend school regularly or produce the required coursework.
Students will be given an individual timetable with the dates, times and locations of their examinations around Easter time. In the mean time if you have any questions about the examination process please contact me at the school.

Yours sincerely

Mrs A McCracken





Examinations Manager



