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Examination Information for Parents and Pupils 2011
Examination Timetables

You will have an individual timetable listing all your written examinations. This gives you the date and time of your examination, plus the room and seat to go to.

Morning examinations start at 9.00am 
Afternoon examinations start at 1.00pm or 1.30pm
Please arrive 10 minutes before your examination is due to start and wait quietly outside the examination hall. We will make sure you get your mark if this means you miss registration.

A full copy of the timetable will be on display in your coaching base and other locations around the school. 
Seating plans will be on display outside the examination halls every day in case you forget your seat number.
You will usually receive a text reminder about your exam the day before.
Rules to Remember

· No mobile phones, MP3 players, IPODs or other electrical equipment are allowed on your person. Possession of them means your paper may be cancelled.
If you must have these items in school they must be handed in to the invigilator.
· Only see-through pencil cases are allowed.
· Use only BLACK ink. No tippex or highlighters are to be used on answer papers.

· You may have a bottle of water as long as it is in a transparent bottle with the label removed.

· School uniform must be worn. Coats, bags, hats etc. must be left at the front of the hall. Scarves, hats and gloves may not be worn.
· There must be no talking from when you come into the hall until you leave the hall. Any disruption, attempted communication or cheating WILL be reported and you may have your paper cancelled.
· Listen carefully to the invigilators instructions and do as they ask. If you need help, don’t shout out, put up your hand and wait for the invigilator to come to you.
Important Dates 2011
Mon 16th May 11

First written examination

Tue 28th June 11

Last written examination

Thu  18th August 11
A-level Results Day






10am – 12midday

Thu 25th August 11
GCSE Results Day






10am – 12midday

Early November 11
Certificates in school

Collect from the Examinations Office in person
It is not certain yet where you will collect your results – it may be in the new building. Information will be available on the web-site.

Please note that you must collect your results and certificates in person. Results will not be given out over the phone. 

If you cannot attend you may send a representative with a note of permission to collect them on your behalf. Alternatively, at your own risk, results and certificates can be posted to you on provision of a large, stamped, self-addressed envelope.

Controlled Assessment
Some subjects require Controlled Assessment (coursework), which provides an opportunity to do some independent research into a topic.

The regulations state that:

The work which you submit for assessment must be your own.

You must not copy from someone else or allow another candidate to copy from you.

If you are found to have broken the regulations you will be reported to the awarding body who will decide what to do. They may give you zero marks, or even disqualify you from the subject.

Remember – it’s your award so it needs to be your own work.

Deadlines will be set by your teacher for completing tour assessment. Please make sure you stick to these in order for your teacher to be able to mark your work accurately.

If you are not happy about the mark you receive talk to your teacher in the first instance. They will be able to tell you about the Internal Appeals procedures if necessary.

Emergency Closure
If the Academy has to close due to emergency conditions such as extreme bad weather, arrangements will usually be made to allow external examinations to go ahead.

Information will be available on the website – www.leedswestacademy.org.uk
and messages will be relayed on BBC Radio Leeds.

Other Emergencies
· If you have any problems (e.g. illness, injury, personal problems) during the examination period contact the school as soon as possible so that we can help or advise you.

Examinations Manager:- Mrs McCracken 0113 2295454 ext 274
· If you are too ill to attend an examination you will require a doctor’s note in order for us to ask the examination body for Special Consideration. This may mean you get a grade even though you have missed part of the examination.

· If you miss an examination without providing a good reason you will be charged the cost of the full course, usually around £28 for a GCSE. You may still get a grade if you have completed some of the course but it will not be what you are capable of achieving.

· If the fire alarm goes off during the examination, follow the instructions of the invigilators to evacuate the examination room and gather outside in a safe place. You must not communicate during this period. You will be permitted the full remaining time on re-entering the examination hall, and the exam board will be informed.

